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Highly interactive, live online session

2 VCs for a 1-day classroom session

2 hour sessions

2 core topics per VC

Small group sizes

PURPOSE

Context of key topics / content

Group discussion / chat / questions

Short group exercises

Feedback / debriefs

VIRTUAL
CLASSROOM

30 minute chunks

Access online resources

Individual activities / exercises

Self - reflection

Personal action planning

Assessment

SELF-MANAGED
ELEARNING

Post questions

Share reflections

Share independent activities

Debriefs / feedback

SOCIAL
LEARNING

FUNDAMENTALS

Welcome

Agenda / Ice-breaker

Recap / Debrief
10 - 15 Mins

MIDDLE

Activation

Content

Practice

Summary

CLOSE

Takeaways

Self-managed activity

Agenda

Participant feedback

TOP TIPS FOR 
DESIGNING & DELIVERING
A VIRTUAL CLASSROOM

VIRTUAL CLASSROOM DESIGN PLAN

POLLS

WEBCAM

BREAKOUT

ROOMS

VIRTUAL CLASSROOM TEAM

Put a team in place

Checklist for participants & facilitators

Tech check with participants & facilitators

Experience a Virtual Classroom as a participant

Put detailed design plan in place

Run a low stakes / pilot Virtual Classroom session

– practice, practice, practice

Have all the links ready

Get comfortable with the technology (also applies

to participants)

Logistics – eg familiar login process, tools etc

Experience a Virtual Classroom as a participant

Culture awareness

PREPARATION TIPS

Arrive 15 minutes before session

Welcome participants in the chat area

Start on time

Quick tech check at the start

Consistent set up of the VC room

Consistent flow / structure for each VC

Continue chat after the session

Recording

Help during the session

Feedback

 

DELIVERY TIPS

TOOLS FOR INTERACTION

TYPES OF ONLINE LEARNING

VISIT US

FLEXLABS.IO

CONNECT WITH US

LINKEDIN/COMPANY/

FLEXLABS

TALK TO US

HELLO@FLEXLABS.IO

SUPPORTS THE 
VIRTUAL CLASSROOM

SUPPORTS THE 
VIRTUAL CLASSROOM

10 - 15 Mins

20 - 30 Mins


